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During the last few TSG-T2 meetings we have used electronic document distribution extensively. In discussions
outside of the meeting it seems that there are many participants who are interested in the more widespread use of
electronic facilities at meetings in order to achieve the following goals:

. Rapid (immediate) electronic distribution of documents*

. Side discussions on the work without interrupting the main meeting flow
. Development of common understanding through “whiteboarding”

. Reduce the overhead of producing paper copies

* even those participants who do not connect to the network can have faster access to documents if at least around
1/3" of the participants are connected, since they are likely to be close to someone who can pass documents by floppy
disk.

Set against this, we have the problems of setting up an electronic meeting, and it would be useful to achieve a common
understanding of the facilities to be made available, and the requirements of hosts and/or “server” providers.

The following text provides an initial draft of electronic meeting requirements:

Host Requirements

A host might not wish to involve itself in the complexity of providing electronic meeting facilities. Of course there are
potential savings to be made in the avoidance of high costs of photocopying, however it would not be appropriate to
mandate any particular level of support. The following levels are thus entirely optional.

1. Mains power distribution

This is commonly provided for all meetings such that everyone at the meeting who brings a PC can connect to the
mains supply.

2. 10BaseT LAN hubs
Small 10BaseT LAN hubs are available on the market at under $50. By chaining several of these together it is possible

to provide sockets within a reasonable distance of all the seats in a meeting room. This provides a basic meeting
network if at least one of the participants can set their own machine up as a server.



3. Meeting server

A meeting server will be needed to make the local meeting network work. This may be provided by the Host or by one
of the members. The following configuration is suggested:

. DHCP server

. IP address of server: 150.150.150.150

. IP addresses within network: 150.150.150.1 to 150.150.150.254
. Subnet Mask: 255.255.255.0

. Name of server: 3gppserver

. Microsoft Netmeeting Client with “HOST MEETING” selected
. Shared Directory called “Inbox” with read/write access

. Shared Directory called “Server” with read access

. Windows Workgroup (if available): 3GPP

. DNS server (if available)

. Appropriate directories for documents

Notel: the IP address range is selected on the basis that it is easy to remember the IP address of the Server
Note2: the documents “template.rtf” and “doclist.rtf” should be available in the meeting documents directory.
template.rtf is a template for new documents and doclist.rtf contains the list of documents for easy access. All other
documents should be numbered as per the meeting server (e.g. t2-990429.rtf).

4. Meeting printer(s)

To enable the printing of documents, a suitable printer which is shared into the network is useful. Printer drivers should
be in a subdirectory off the “Server” directory called “Printer drivers”.

5. Access outside of the local network

The local network should be configured as standalone so that only the participants in the room have access to the
data. Connections to other networks (especially the Internet) should not be provided without consideration of
appropriate security levels.

User Requirements

Not all users will be able to configure their own PCs, depending on the security requirements of their parent company.
However the default settings will work in many cases, particularly where the PC is configured for Dynamic IP address
(DHCP). Specifically it is not recommended that any Windows NT user attempts to change their login domain or
workgroup. In the past, changes in this area on NT machines have resulted in users being completely locked out of
their machines. You have been warned!

PC

LAN card and 10baseT cable

TCP/IP and NETBEUI

Dynamic IP address

Computer name set to something which identifies the person using the computer (e.g. HOLLEY)

No Shared directories (unless you want others in the meeting to see the files in the shared directories)
Microsoft Netmeeting Client (preferably version 2.11 or later)

LAN hub and patch cable to connect to another hub*

Parallel (“Laplink™) cable**

CoNoOOA~WNE

* If the host is not providing any LAN facilities then this can still be made available by the participants bringing their own
LAN hubs (don't forget to check that the power supply works at the voltage of the country you are going to;
unfortunately not all LAN hubs come with power supplies which auto-switch between 110 and 240V.). Modern LAN
Hubs are quite small — only the size of a larger external floppy disk drive.

** There is no need for this if the user has a LAN card. A parallel cable allows someone to join the network without
having a LAN card by connecting to the parallel port of a neighbour’s PC which is connected to the LAN. In this case,



the PC connected via parallel port needs to have a fixed IP address in order for Netmeeting to work. The fixed IP
address should be registered with the secretary of the meeting and taken from the 150.150.151.x range.

For document distribution, all documents should be submitted to the directory Inbox. The secretary of the meeting (or
owner of the PC which is running the server) should move documents from the Inbox to the appropriate Server
directory periodically. Participants should copy documents from the server to their local machine before they open
them.

Within Microsoft Netmeeting the “log on to network server” option should be disabled, and other settings (e.g. Your
Name) should be set appropriately. The transmission and reception of audio (and video!) should be disabled to avoid
unnecessary network traffic. In order to join the Netmeeting simply call to the IP address of the server, which is
recommended to be 150.150.150.150.

The slides in the associated powerpoint presentation show how a user can set up their system. These slides were

produced for the T2 meeting in Shin-Yokohama and there are slight differences from the above proposals. It is
recommended that the above proposals override information in the slides where there is a conflict.

Chairman Requirements

The chairman of an electronic meeting should only allow discussion on documents which are available on the network
server.
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1. Directory Configuration for 3GPP Meeting

51 Exploring - 3gppserver
File Edit iew Toolz Help

=] E3

|l Folders

| Contents of "3gppzerver

= I

=] netlogon
ST Pr_drivers

ql:] Englizh
| E] Wing5 98
- =1 Japanese
S~ ] Win35 98
A 1283
- E-] Disks
+_} glalet]
; -] Tdocs
F- Windip
Q} Recycle Bin

7). =l - . .
E' g Egiémﬁlzfp'y » - gtzz:ﬁz <«—— Doubleclick herefor printer set up
g (C:) |1 netlogan
-l Control Panel (1 Pr_drivers Printer Driversfor English & Japanese
g P giﬁ | Windows 95, 98 are available.
=8 ,

Thefollowing directories are available
for 3GPP meeting attendants.
* Disks :read only

a—
"
e

e Inbox :read/write
* Tdocs : read only

| obiect(s)

7

Printer Driver path : \3gppserver\Pr_driver\English\Win95 98( For English Windows95 98)

UsersDirectory : \3gppser ver\t2#3\Disks
- \3gppser ver\t2#3\ nbox
: \3gppser ver\t2#3\T docs

: \3gppserver\Pr_driver\Japanese\Win95 98( For Japanese Windows95 98)

read only
read / write
read only



2. How to connect your PC to Local Network

Metwork E

Configuration i Identification ; Access Control i

T he following hetwork components are installed:

Client for Microzoft Networks
ﬂ.llied_ﬁ,elesis_l(,K-Ethemet_L.-'—‘-.N_Eard
“TCRAR

4 Fil= and printer sharing for Microsaft MNetwark.s

Add... |

j Ermoperties ;

Primary Metwork Logon:
;Client for kicrozoft Metworks Vi

File and Print Sharing. .. i

— Dezcription |
| |

“Start”. “Settings’ . “Control Panel”. “Network ”
Add “Clientsfor Microsoft Network” if it has not been installed.
. “Service”
Add “Fileand printer sharing for Microsoft Networks”
Doubleclick “Clientsfor Microsoft Network”
Nework @]

Configuration  Identification I Access Contral I

Windows uzes the following information to identify pour
computer on the nebaork. Pleaze type a name for this
computer, the workgroup it will appear in. and a =hort
deszcription of the computer.

Computer name: IJ urpat akayarma

whorkgroup: ISG PP
Computer
D escription: i

Ok, I Carncel I

Click “ ldentification” tag. . Input your name for Computer name
Set Workgroup to “3GPP” . Click “Configuration” tag

Client for Microsoft Hetworks Properties

General I

— Logaon walidation

I~ iLag on bo sfindowes FT domaire

“wihen pou log on, vour pazzword will be werified
on & windows T domain.

wrhindowes T domain:
|Zare

— Mebwork logon options
= Quick logon

wwrindows logs pou onto the netwark.. but network.
drives are not reconnected until pou use them.

i* |ogon and restore network connections

“wihen pou log onta the network, Windowves
werifies that each network drive iz ready for use.

Ok I Cancel I

Tick “Log on to Windows NT domain” . Set Windows NT domain to “ 3gpp ”

. “OK” ( Return to Configuration window)

M etwork :

Configuration i Identification ; Access Control ;

The following network componentz are inztalled:

Client for Microsoft Networks
_ni.-‘-"-.llied_'q,elesls_l( K.-Ethermet_Lak_Card
¥ TCPAP

Add. .. Eemowe j Froperties ;

Primary Metwork Logor:
;Client for Microsaft Mebworks Vi

Fil= and Print Sharing... i

— Description |
| |

Doubleclick “ TCP/IP”



TCP/IP Properties

Binding= I Advanced I DS Configuration I
G ateway I WS Configuration IP Address

A IP address can be autormatically assigned to this computer.
If pour network, does not automatically assign IF addrezses, azk

pour network adminizstrator for an address. and then wpe it in
the space below.

= ifhbtain an IP address automaticallg

i Specify an IP address:

1P Address: |

Subnet Maszk: | - . - |

ak I Cancel I

Click “ IPAddress” tag. Enable “ Obtain an IP address automatically”
. Click “ WINS Configuration " tag

Enter Network Password

Enter your network. password for Microsoft Netwarking,

Cancel |
User name: Ivisitor

Pazzword: I“““““""

D |3g|3|3

On the above window , set each as below;
User name: visitor
Password : visitor
Domain : 3. ..

HE|

TCP/IP Properties I

DHS Configuration I
IF Address |

Bindings I Advanced ;
G atewsay WS Configuration

Contact your network administrator o find ot if pou need to
configure pour computer for "R S,

= Dizable WIiNS Resolution

" Enable “#IMNS Resolution:

Erimary WIS Server: |

Secondary WIMHS Servern: |

Scope [ I

£ Use DHCP far “»IMNS Resolution

(] % I Cancel I
Enable “ Disable WINS Resolution” . “ OK ”
. “OK " . Restartyour PC
- !
Set Windows Password HE 5
Fleaze confirn the password you entered. This wil 0K
be uzed as your Windows passward.
Cancel
New passward: R

LCafirrn new passward;

Skip the above window by “ Cancel ” or ESC key
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3. Set up for Microsoft NetM eeting

1 “Start” 0“Programs’ 0 “Internet Explorer” 0* Microsoft NetM eeting”

[ ;
4 50 Address Book

\_3 Favarites v @Mlcmsollﬁelelence 3 ﬁtonnecl\onw’\zard

. ‘artitiontagic) by PowerQuest m’Froanage Express
@ Documents » » @ Intemet Explorer

“ [Rwirzip » ) Microsoft Chat

& Microsoft Access

) @ Miciosoit Binder

4] Eind » 38 Microsoft Excel

%Micmsoll Outlaok.

=1 Microzoft PowerPaint

¥ Microsoft w'ord

BB 15-D05 Prompt

— [3)Windows Explorer

&8, Lo O vistor..

. QiShgtDown..
lesdw |

(=) Accessories

B, NetShow Flayer
% Outlook Express
@ RealPlayer

@ ‘wheb Publishing ‘wizard

Input Y our First name, Last name and E-mail address

Microsoft NetMeeting

Enter information about poursell for use with Nettdeeting.

MNate: You must supply your first name, last name, and
E-mail address befare you can continue.

FEirst name: iNakayama

Last name: iJ unya

E-mail address: I\unya@mcd.yh.nac.coip

Lity/State: I

IJapan j

Comments: [

Country:

< Back I Mest > I

Cancel |

7  Audio setting will continue if audio feature is available.

Audio Tuning Wizard

@

“Your computer does not have a sound card, ou will not
be able to uze the audio features of Microsoft
Methdeeting.

Cancel

< Back

2 Click “Next”

icrozoft Methtesting enables you to communicate with
others over the Internet or pour local Intranet. Using
NetMeeting, you car:

- Talk to athers

- Use viden to see others and let others see you
- Share applications and documents with others
- Collaborate with others in shared applications
- Send files to others

- Diraw with others in a shared \Whiteboard

- Send messages ta athers in Chat

< Back

Cancel |

5 Sdect “For business use(suitable for all ages)” 0“Next”

The information you have supplied about yourselt will be
wizible whenever you are logged on to a directory server,

| would like ta categarize my information as:

= For personal uge [suitable for all ages]

" For business use [suitable for Sl ages)

£ For adults-orly use

< Back I Hext > I

Cancel

3 Disable “Log on adirectory server when NetMeeting starts” [ “Next”

Microzoft NetMeeting

A directory server lists people you can call using
Mettdeeting. If wou log onto & directony zerver, people wil
see pour name listed and will be able to call you.

™ Log on to a directory server when Mettesting staits

“What directary server vou would like to uge?

| =

< Back I Hext > I

Cancel

6 Select “Loca AreaNetwork” O “Next”

Microsoft HetMeeting

Specify the speed of your connection ta the netwark you
will be using ta make Microsaft NetMeeting calls.

€ 14400 bps modem
€ 280800 bps or faster modem
" ISDN

ocal Area Metwork:

Carcel

< Back I Mest > I




8 Please always keep this windows open (active) in order to receive 9 Setthefollowing items;

calls from other persons. Address : Name of person who you would like to chat with.

When ypu would like to call someone, click “Call” Persons names can be checked by dlicking

Call using : Automatic. R ) "
#%¥ Microzo** NetMeeting - No Connections Network Ne|ghb0rhood on Desk TOp.
H igw Go Toolz SpeedDial Help
° E — Metwork Neighborhood [_[O] <]
ol Stap Refresh  Froperties SpeedDial — Send Mai Cal | Ele Edt Yew Go Favoies Help
: o : c=_=:>_‘§€ |@‘><-
Oft.CONM - Type the e-mail name, computer name, or network, address Back Fonyar U5 Cut Copy _ Paste Undo Delste
e b usingss j e Ig e microsaft com of the persan you waould like to call Address [25, Nemark Neighbarhood =l
D Entire Network.
E-mail @ [ @] FistMame__ [ LastMame | Citp/State | Country [Ca Address: j =) 3gppserver
= =] Lavie
. =) 1iobile
Call using: |Autgmatic j [ ——
— Call properties
[ Jain the meeting named: I
Call I Cancel
| | |
5 obisctls) 4
|Not in acal Mot logged on B 4

10 Click “Chat” when the call is connected. 11 Write the message and specify the person who you would like
to send the message to.
£ =18l x| & Untitled - Chat - in use by 1 other[s] M=l
LCal Edit “iew [Go Toole SpeedDial Help File Edit Yiew Options Help
j &9' g' !j @ @ Makayama Junya  test chat
Call Hang Up Switch Share (L] &t Chat iteboard

Mame | Shaiing |
E E_Nakayar_qg Jun_l,la Mot Sharing
ichiden Taro < ‘= Mot Sharing

My name iz Jurwa Nakayamd]
Meszage:

Send to: |§3 Everyone In Chat

[Inacall Mat logged on = L | Chat messages




