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5.1 - Administrative issues at SA5 level
1 - Quality
· CR quality check (S5-121617). Uploading CRs with no CR numbers is not allowed.
· Plan CR quality check sessions for CH and OAM SWGs if there is time.

· Plan CR training session in Kyoto or New Orleans.

· Only take TS/TR numbers from MCC when we have a draft with enough contents (skeleton not enough). MCC should not allocate TS/TR numbers without request from SA5 chair.
2 - Submission deadline
· Discussion based on S5-121675
3 - Preparation of next SA meeting
· Deliverables to SA#56 (S5-121620).
· Exception requests. 
4 - WID management

· S5-121618 Rel-11 SA5 WIDs.

· S5-121619 Rel-12 SA5 WIDs.

· Collection of SA approved WIDs is now available at every SA5 meeting.
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs will be added to the WID collection to provide a full history of changes.

5 - Meeting calendar
· Meeting calendar (S5-121613).
· Need decision on SA5#91 and SA5#92. 
· Start working on 2014.
· Plenary meeting #100 (S5-121697).
6 - TMF, NGCOR and Multi-SDO

· Multi-SDO meeting in November 2012.
· Multi-SDO JWGs kick off.
7 - Converged Management spec numbering

· Detailed plan to be finalized and sent to MCC for comments.
8 - Handling of document revisions
· S5-121614.
· Use r1, r2, etc (stored in Inbox/Drafts folder) and take a new Tdoc number for the final doc.
· r1, r2, etc are not uploaded to the 3GPP server but are available on the meeting server.
9 - Leadership

· OAM SWG leadership.

· CH SWG leadership.

10 - AOB
· Certificates for people leaving (Berlin) and end of Rel-11 (Berlin, Kyoto and after).

· 3GPP awards.
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