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1 Scope

This document outlines the working methettsije]used by the 3GPP Technical Specification Groups and their sub-
groups and by the 3GPP Support Team in relation to document management, i.e. handling of specifications, updating
procedures, change request procedures, version control mechanisms, specifications status information etc. It
complements the rules and procedures defined for 3GPP. This document does not stipulate the details of the internal
working of the TSG sub-groups. From the Technical Specification Group point of view, a task and responsibility is
given to a Working Group (WG) directly answering to the Technical Specification Group. In practice, the work/task
may be carried out in a subgroup of that WG.
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2A References

3G TS 21.100: "3G specification handling procedures”.

3G TS 21.200: "3GPP drafting rules".

3 General responsibilities of the Support Team

The Support Team is responsible for the management of the work of the TSGs. This includes editorship and
management of specifications once they have been put under TSG change control. It also includes preparation of and
support for the meetings (including meeting reports) of the_TSGs-atheiit¥Vorking-gGroups, and subgroujis

descending priority.

FSG>TSGWG>other FTSG-WG-SC.

It furthermore includes liaisortaeith other bodies and relevant groups and institutions.

4 Handling of Specifications
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6 Work items

See 3G TS 21.100.
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7 Management documents and tools

This clause summarises and lists the various permanent or semi-permanent documents (and means of documenting).

All these documents/tools are within the responsibilities of the Support Team and or TSG SA

7.1 Status List of Specifications

This list (data base) contains information about all 3GPP specifications, in terms of specification number, title, latest
versions;- rapporteur and other details.
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7.2 Work Item Status List

This data base contains information about all 3GPP work items, in terms of identified future specifications, identified
specifications to be amended, supplementary/temporary documentation, expected/planned completion dates and
intermediary milestones, and other management information related to specifications, responsible TSG Sub-Groups,
rapporteurs, completion dates etc..

7.3 Change Request data base

The Change Request data base records all CRs to specifications.

7.4 Mailing lists and Membership data bases

The members data base contains information of all delegates in the 3GPP TSG.

7.5 Electronic tools used/preferred

For the various types of documents and parts of documents of 3GPP, a minimum variety of word processors etc. should

be used. Those identified in 21.200 are permitted—Fhe-followinglists-those-toelasedfordocuments:

Type Tooks) Comments-
Fext MicrosoftWord 97 {SR-2)
MS Draw-98 Freeware-from-Microsoft—The
built-in drawi | ,
Word-is-notrecommended:
loanthis-software from-ETS!
Databases Microsoft Aceess 97 (SR-2)
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