3GPP TSG-SA WG6 Meeting #63
Meeting procedures
Hyderabad, India 14th – 18th October 2024

General meeting information:

GoToMeeting will be used to support remote participation:

· One-way participation will be supported (best effort).
· There will be different GTM instances for the parallel sessions.
· GTM links will be provided via the SA6 email list and/or agenda.
Floor requests:

· F2F participants: Raise your hand or approach a microphone.
· Remote participants: Floor requests will not be supported.
We will use the local ftp server 10.10.10.10:

· Remote participants will have access to the local ftp server.
· Username and password will be provided by MCC.
Revisions will be handled as normal for F2F meetings:

· The Chair normally assigns a new tdoc number for the revision.
· The delegate can also request a new tdoc number for the revision.

· Revisions must be uploaded to the INBOX of the local ftp server 10.10.10.10.
· Revisions will be moved from the INBOX into appropriate “UPDATE” folders. Revisions in UPDATEx will in general be handled before revisions in UPDATE(x+1). The sooner a revision is uploaded to the INBOX, the sooner the revision can be treated.

· A revision uploaded directly to an “UPDATE” folder will be removed.
Delegates can use the DRAFT folder of the local ftp server to share drafts.

Email discussion can be used to progress discussions, but:

· Participants have no obligation to stay current with email threads.
· Comments given in emails are not considered part of the official meeting and cannot prevent agreement of a contribution.
Only comments made during an ongoing session are part of the official meeting.
General meeting guidelines:

Document Handling

F2F meetings come with physical time constraints, and therefore document handling must be managed efficiently to allow processing of all documents submitted to the meetings. The following guidelines will be followed during F2F meetings:
· Incoming LSs where SA6 is in copy will have limited online presentation unless specifically requested.
· Presenters of all contributions must assume that the delegates have read the contributions and are requested to make quick presentation to allow time for discussion. When presenting revisions, only the changes need to be presented.

· The goal is to handle 10-15 Tdocs per session (1.5 hours for each session)

Best Practices

· To avoid load on the email servers, it is strongly recommended to download documents before the meeting.

· To avoid load on the email servers, it is strongly recommended NOT to share attachments over the email reflector but instead place any documents that must be shared in the DRAFTs folder under the respective meeting folder on the 3GPP portal and share only the URL.

Parallel session guidelines:

Schedule
There will be at most two sessions scheduled in parallel. Parallel sessions will run over a maximum of 4 days and can be scheduled on Monday afternoon, Tuesday, Wednesday and all or parts of Thursday. The allocation of parallel sessions will be determined after the tdoc submission deadline. How much of the meeting that will use parallel sessions depends on the amount of input documents and the progress during the meeting. Delegates must be aware that the agenda can be adjusted at any time. 
The objective of all sessions (i.e. main session and parallel session) is to review input contributions for the respective agenda items, after which the corresponding session will conclude. Revisions are encouraged handled in parallel sessions. Documents unable to be handled in the parallel sessions (e.g. due to time constraints or to the interest of all delegates) will be handled in the main sessions without a scheduled parallel session.

Authority of the parallel sessions

The parallel sessions are authorized to: 

· agree CRs or approve pCRs, and allocate revision numbers for documents

· pre-agree or pre-approve revisions

· endorse revisions for approval in the main session

· discuss/review WID/SID proposals

· discuss/review Outgoing LS drafts

· discuss/review Work Plan documents

The parallel sessions are not authorized to:

· agree to WID/SID proposals

· approve Outgoing LSs, unless explicitly authorized to do so in exceptional circumstances
· create Working Agreements

MCC support

The MCC support (Mr. Bernt Mattsson) will be dedicated to the main session. In order for the parallel session Chair to be able to allocate new Tdoc numbers (for revisions or new Tdocs), the MCC will allocate a range of Tdoc numbers to the parallel sessions. Delegates are requested ask for new Tdoc numbers (for revisions or new Tdocs) from the person chairing the agenda item where the topic is allocated.
There will be no detailed reporting from the parallel sessions. However, in order to get some indication of agreements or controversial/blocking points, the parallel session Chair will record brief notes in parallel session Chair notes. These notes will be stored regularly in the local server. The merge of agendas and notes from the parallel sessions will be done at the conclusion of all parallel sessions, and this will form the basis of the Chair Notes for the rest of the meeting.
Review of parallel sessions outcomes

When all parallel sessions have been concluded, the SA6 Chair will ask in the main session whether there are any concerns with the decisions of the Tdocs from the parallel sessions. If no concerns are expressed, the outcomes from parallel sessions will be considered final.

Chairing
The Chair will chair the sessions in the main room (Track I).

The Vice-Chairs will chair the sessions in the parallel room (Track II).¨

Drafting sessions are un-official and can be led by any delegate.
	To join the SA6 PLENARY SESSIONS (see BLUE-GREY MARKED SESSIONS in the session planning schedule)

https://www.gotomeet.me/3GPPSA6
You can also dial in using your phone (For supported devices, tap a one-touch number below to join instantly.) 
Access Code: 223-589-837

Australia: +61 29091 7603
- One-touch: tel:+61290917603,,223589837#
Austria: +43 7 20815337
- One-touch: tel:+43720815337,,223589837#
Belgium: +32 28 937002
- One-touch: tel:+3228937002,,223589837#
Canada: +1 (647)497-9373
- One-touch: tel:+16474979373,,223589837#
China (Toll Free):4008 866143
- One-touch: tel:+864008866143,,223589837#
Denmark: +45 32 7203 69
- One-touch: tel:+4532720369,,223589837#
Finland: +358 92317 0556
- One-touch: tel:+358923170556,,223589837#
France: +33 170 950590
- One-touch: tel:+33170950590,,223589837#
Germany: +49 7216059 6510
- One-touch: tel:+4972160596510,,223589837#
India (Toll Free):18002669775
- One-touch: tel:18002669775,,223589837#
Ireland: +353 15360 756
- One-touch: tel:+35315360756,,223589837#
Israel (Toll Free):1 809 388 020
- One-touch: tel:+9721809388020,,223589837#
Italy: +39 0 230 5781 80
- One-touch: tel:+390230578180,,223589837#
Japan (Toll Free):0 120 242 200
- One-touch: tel:+81120242200,,223589837#
Korea, Republic of(Toll Free): 0806180880
- One-touch: tel:+82806180880,,223589837#
Netherlands: +31207 941 375
- One-touch: tel:+31207941375,,223589837#
New Zealand: +64 9913 2226
- One-touch: tel:+6499132226,,223589837#
Norway: +47 21 9337 37
- One-touch: tel:+4721933737,,223589837#
Poland (Toll Free):00 800 1124748
- One-touch: tel:+488001124748,,223589837#
Portugal (TollFree): 800 819 683
- One-touch: tel:+351800819683,,223589837#
Spain: +34 912 718488
- One-touch: tel:+34912718488,,223589837#
Sweden: +46 775 757471
- One-touch: tel:+46775757471,,223589837#
Switzerland: +41315 2081 00
- One-touch: tel:+41315208100,,223589837#
United Kingdom: +44330 221 0097
- One-touch: tel:+443302210097,,223589837#
United States: +1(646) 749-3117
- One-touch: tel:+16467493117,,223589837#


	To join the SA6 PARALLEL TRACK I SESSIONS (see GREEN MARKED PARALLEL SESSIONS in the session planning schedule)

https://www.gotomeet.me/3GPPSA6
You can also dial in using your phone (For supported devices, tap a one-touch number below to join instantly.) 
Access Code: 223-589-837

Australia: +61 29091 7603
- One-touch: tel:+61290917603,,223589837#
Austria: +43 7 20815337
- One-touch: tel:+43720815337,,223589837#
Belgium: +32 28 937002
- One-touch: tel:+3228937002,,223589837#
Canada: +1 (647)497-9373
- One-touch: tel:+16474979373,,223589837#
China (Toll Free):4008 866143
- One-touch: tel:+864008866143,,223589837#
Denmark: +45 32 7203 69
- One-touch: tel:+4532720369,,223589837#
Finland: +358 92317 0556
- One-touch: tel:+358923170556,,223589837#
France: +33 170 950590
- One-touch: tel:+33170950590,,223589837#
Germany: +49 7216059 6510
- One-touch: tel:+4972160596510,,223589837#
India (Toll Free):18002669775
- One-touch: tel:18002669775,,223589837#
Ireland: +353 15360 756
- One-touch: tel:+35315360756,,223589837#
Israel (Toll Free):1 809 388 020
- One-touch: tel:+9721809388020,,223589837#
Italy: +39 0 230 5781 80
- One-touch: tel:+390230578180,,223589837#
Japan (Toll Free):0 120 242 200
- One-touch: tel:+81120242200,,223589837#
Korea, Republic of(Toll Free): 0806180880
- One-touch: tel:+82806180880,,223589837#
Netherlands: +31207 941 375
- One-touch: tel:+31207941375,,223589837#
New Zealand: +64 9913 2226
- One-touch: tel:+6499132226,,223589837#
Norway: +47 21 9337 37
- One-touch: tel:+4721933737,,223589837#
Poland (Toll Free):00 800 1124748
- One-touch: tel:+488001124748,,223589837#
Portugal (TollFree): 800 819 683
- One-touch: tel:+351800819683,,223589837#
Spain: +34 912 718488
- One-touch: tel:+34912718488,,223589837#
Sweden: +46 775 757471
- One-touch: tel:+46775757471,,223589837#
Switzerland: +41315 2081 00
- One-touch: tel:+41315208100,,223589837#
United Kingdom: +44330 221 0097
- One-touch: tel:+443302210097,,223589837#
United States: +1(646) 749-3117
- One-touch: tel:+16467493117,,223589837#

	To join the SA6 PARALLEL TRACK II SESSIONS (see ORANGE MARKED PARALLEL SESSIONS in the session planning schedule)

https://meet.goto.com/3GPPSA6-parallel
You can also dial in using your phone. (For supported devices, tap a one-touch number below to join instantly.) 
Access Code: 319-976-997
Australia: +61 2 9091 7603 
- One-touch: tel:+61290917603,,319976997#
Austria: +43 7 2081 5337 
- One-touch: tel:+43720815337,,319976997#
Belgium: +32 28 93 7002 
- One-touch: tel:+3228937002,,319976997#
Canada: +1 (647) 497-9376 
- One-touch: tel:+16474979376,,319976997#
China (Toll Free): 4008 866143 
- One-touch: tel:+864008866143,,319976997#
Denmark: +45 32 72 03 69
- One-touch: tel:+4532720369,,319976997#
Finland: +358 923 17 0556
- One-touch: tel:+358923170556,,319976997#
France: +33 170 950 590
- One-touch: tel:+33170950590,,319976997#
Germany: +49 721 6059 6510
- One-touch: tel:+4972160596510,,319976997#
India (Toll Free): 18002669775
- One-touch: tel:18002669775,,319976997#
Ireland: +353 15 360 756
- One-touch: tel:+35315360756,,319976997#
Israel (Toll Free): 1 809 388 020
- One-touch: tel:+9721809388020,,319976997#
Italy: +39 0 230 57 81 80 
- One-touch: tel:+390230578180,,319976997#
Japan (Toll Free): 0 120 242 200
- One-touch: tel:+81120242200,,319976997#
Korea, Republic of (Toll Free): 0806180880
- One-touch: tel:+82806180880,,319976997#
Netherlands: +31 207 941 375
- One-touch: tel:+31207941375,,319976997#
New Zealand: +64 9 913 2226
- One-touch: tel:+6499132226,,319976997#
Norway: +47 21 93 37 37
- One-touch: tel:+4721933737,,319976997#
Poland (Toll Free): 00 800 1124748
- One-touch: tel:+488001124748,,319976997#
Portugal (Toll Free): 800 784 711
- One-touch: tel:+351800784711,,319976997#
Spain: +34 932 75 1230
- One-touch: tel:+34932751230,,319976997#
Sweden: +46 853 527 818
- One-touch: tel:+46853527818,,319976997#
Switzerland: +41 225 4599 60
- One-touch: tel:+41225459960,,319976997#
United Kingdom: +44 330 221 0097
- One-touch: tel:+443302210097,,319976997#
United States: +1 (224) 501-3318
- One-touch: tel:+12245013318,,319976997#


