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Introduction 
This document provides guidance for handling of the following documents after CT1#149:
· Presentation sheets for TSs (TRs) sent for information or approval to CT#104
· Exception sheets for Rel-18 Work Items which require an extension at CT#104

Presentation sheets
As per TR 21.900 clause 4.0A, a TS (TR) can be sent for information to the plenary when it is at least 60% stable, and sent for approval when it is at least 80% stable.
The rapporteur of each TS (TR) sent for information or approval at CT#104 will provide and update a draft of the presentation sheet, using the template provided by the CT1 secretary, according to the following deadlines:
	By when?
	Tuesday, June 4, 16:00 UTC
	Wednesday, June 5, 16:00 UTC
	Thursday, June 6, 16:00 UTC

	What?
	The TS (TR) rapporteur uploads the initial draft presentation sheet (named as “Presentation-sheet-xx_xxx*-draft-v1”) and sends a notification on the CT1 reflector
	- Delegates provide comments on the draft
- The TS (TR) rapporteur updates the draft as needed and increments draft version (v2, v3, etc)
	The TS (TR) rapporteur uploads the final presentation sheet (named as “Presentation-sheet-xx_xxx-final”) and sends a notification on the CT1 reflector

	Where?
	Draft is uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft
	Subsequent drafts are uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft
	Final presentation sheet is uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft



The CT1 secretary will then request a CP tdoc number for the TS (TR) and upload the final presentation sheet along with the zipped TS (v1.0.0 for information, v2.0.0 for approval) to 3GU before the CT#104 submission deadline.
*: “xx_xxx” in the file name is to be replaced by the TS or TR number, for instance “24_543” for TS 24.543.
Exception sheets
As per the guidance in CP-240305:
< begin quote>
An exception sheet for a work item shall be submitted if:
-	WI completion rate is less than 95% on stage 3 freeze date.
NOTE 1:	The TSG/WG should avoid Category B or C CRs as much as possible for WIs with more than 95% and less than 100% completion rate without approved exception sheet after the stage 3 freeze date. However Category B or C CRs introducing small features (i.e., less than or equal to 4% of the WI work) or for aspects related to alignment with Stage 2, may be considered by the TSG/WG to reflect the changes correctly by the category i.e. new feature, modification of a feature ,etc.
-	WI completion rate is less than 100% on OpenAPI/ASN.1 freeze date.
NOTE 2:	Extension of deadline after OpenAPI/ASN.1 freeze date should be exceptional and the TSG/WG shall avoid this as much as possible.
< end quote>
The rapporteur of any such Work Item will provide and update a draft of the exception sheet, using the template provided by the CT1 secretary, according to the following deadlines:
	By when?
	Tuesday, June 4, 16:00 UTC
	Wednesday, June 5, 16:00 UTC
	Thursday, June 6, 16:00 UTC

	What?
	The Work Item rapporteur uploads the initial draft exception sheet (named as “Exception-sheet-WIC*-draft-v1”) and sends a notification on the CT1 reflector
	- Delegates provide comments on the draft
- The Work Item rapporteur updates draft as needed and increments draft version (v2, v3, etc)
	The Work Item rapporteur uploads the final exception sheet (named as “Exception-sheet-WIC-final”) and sends a notification on the CT1 reflector

	Where?
	Draft is uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft
	Subsequent drafts are uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft
	Final exception sheet is uploaded to https://www.3gpp.org/ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_149_India/Inbox/Draft



*: “WIC” in the file name is to be replaced by the WIC of the Work Item
The CT1 secretary will then request a CP tdoc number for the exception sheet and upload it to 3GU before the CT#104 submission deadline.

