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Invitation to 3GPP SA5 #78, August 22 – 26, 2011

Istanbul, TURKEY

Dear Delegate,
On behalf of P.I.Works, we are pleased to invite you to the 3GPP SA5 #78 meeting in Istanbul, Turkey. 
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The meeting will be held at the Doubletree by Hilton Istanbul - Moda. A block of rooms have been reserved at the hotel with the following reduced group rates.

Single City View Room € 115.00 + VAT
Sea View Supplement € 30.00 + VAT
Double Supplement € 15.00 + VAT
Rates are inclusive of buffet breakfast and subject to 8% VAT. The hotel has complimentary WiFi/Wired HSIA in all guestrooms and public spaces. 

Delegates are responsible for their own hotel reservations. Please make your reservations online at the hotel website http://doubletree.hilton.com/en/dt/groups/personalized/I/ISTIMDI-GPIWA-20110816/index.jhtml?WT.mc_id=POG before the cut-off date, 8 July, 2011. (Note that reservations beyond this point may be considerably expensive and subject to availability.) 

In addition to hotel reservations, it is important to perform the online meeting registration at the following website: http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=28763 preferably before July 31, 2011. This provides us better vision to the meeting organization.
You may be required to obtain a visa for admittance into the host country. Please check with the host country's embassy for more information.

Please follow the procedure for Visa Processing as described in Appendix A.
Request for Visa invitation letters should be sent to the host contact as mentioned in Appendix A before July 31, 2011. 
The meeting will start on Monday the 22nd of August at 08:45 and will end on Friday the 26th of August by 15:00 at the latest. More detailed information on the meeting itself will be found in the corresponding official documents. Meeting directions and general information are provided in the following pages. 

We are looking forward to seeing you in Istanbul, Turkey.

Sincerely,
Bahadir Kuru

CTO

P.I.Works
General Meeting Information
Meeting & Date:

3GPP SA5 #78
August 22 - 26, 2011

Location:

Istanbul, TURKEY


Contact from the host:
Ms. Gonca Cokdan


Tel: +90 262 678 8842
Email: gonca@piworks.net

Fax: +90 262 678 8843
Hotel Information:

Name: Doubletree by Hilton Istanbul - Moda
Address: Caferaga Mah Albay Faik Sözdener Ca, Kadikoy, Istanbul, Turkey 34710
Telephone: +90 216 542 4344
Fax: +90 216 542 4300
Website: http://doubletree1.hilton.com/en_US/dt/hotel/ISTIMDI-DoubleTree-by-Hilton-Hotel-Istanbul-Moda/index.do
Room Rates:

Single City View Room € 115.00 + VAT

Sea View Supplement € 30.00 + VAT

Double Supplement € 15.00 + VAT
You will be able to take advantage of the group room rates for an additional 3 days before and after the event.
VAT:

VAT for accommodation is 8%.
Any increase in VAT will be reflected in the rates and the hotel reserves the right to increase the quoted price in case of any additional applicable taxes.
Cut-off Date: 

July 8, 2011
Please be sure to make your reservations before the cut off date to insure the lower group rate. Reservations beyond this point may be considerably higher and subject to availability.

Check-in/Check-out Times:

Check in – 14:00

Check out – 12:00
Early arrival before 14:00 will be charged @ 100% of the contracted room rate.
Late departure after 12:00 will be charged @ 50% of the contracted room rate.

Reservations: 

Please use the following link to make your reservation. 
http://doubletree.hilton.com/en/dt/groups/personalized/I/ISTIMDI-GPIWA-20110816/index.jhtml?WT.mc_id=POG
Cancellation Policy: 
Reservations may be cancelled free of charge until July 8, 2011.

Cancellations between July 8, 2011 and July 22, 2011 are subject to one night cancellation fee.

Cancellations between July 23, 2011 and August 13, 2011 are subject to two nights cancellation fee. 
Cancellations after August 13, 2011 including or no shows are subject to 100 % cancellation fee.
Please Note: 

P.I.Works is not responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes.

Airport: 

The hotel is 30 minutes from either Istanbul Atatürk International Airport (IST) (via fast ferry service from Bakirköy to Kadiköy) or Sabiha Gökcen International Airport (SAW) (by car or shuttle).
EDH requirements:
This will be a paperless meeting. Participants are requested to bring a wireless LAN card for their laptops. Turkey's A/C supply is 220v-50 Hz. The plug is a "Type C, F." The image below is a visual representation of the adapter you will need if your equipment does not have the correct plug.
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Directions: 
The Doubletree by Hilton Istanbul-Moda is located on the Asian Side of Istanbul in the Moda Kadikoy District, situated on the Marmara Sea Shore just across the Kadikoy ferry docks. There is also the Kadikoy Central Bus station which is just 500 meters from the hotel and the nearest train station is Haydarpasa, which is 1.2 miles from the hotel.
Istanbul Ataturk International Airport is within easy reach via fast ferry services between Kadikoy- Bakirkoy (travel time with taxi to Fast Ferry to hotel is 30min). Both of the airports can be easily reached by pre-arranged chauffeur cars and there is a shuttle service from the Sabiha Gokcen International Airport. 

The hotel is also conveniently located for domestic access with the main ferry, bus and mini-bus terminals all within 5 minutes walking distance, allowing for easy access to the European side of the city. A Private Helicopter and Sea Taxi services can also be arranged on request. A 20-minute direct ferry route operates from Kadikoy to the key commercial and leisure centers of Istanbul.
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Estimated Taxi Fare:
You may use the airport taxis to get to the hotel. 
Approximate arrival time to the hotel by car will be 55-75 minutes depending on the traffic. 

09:30 – 11:00am and 6:00 – 8:00 pm are the rush hours of this destination.

Cost of the taxi is around 80-100 TL depending on the traffic. (Approximately 70 USD)
(This was the rate at the time of distribution. This price is subject to change.)
Please note that taxis, airport shuttle or subways do not accept foreign currencies. So we suggest you to exchange some money at the airport exchange offices.

Shuttle Information:

If booked through the hotel:
€ 120+VAT Private Mercedes Limo with max 3 person capacity

€ 440+VAT Mercedes Van
Fast Ferry Information:
The Fast Ferry is the fasted way from Ataturk Int. Airport to the hotel. It can be reached via taxi from the airport. After the ferry ride the hotel is walking distance from the ferry station.
You can view the Fast Ferry schedule at this link http://www.ido.com.tr/en/index.cfm#
General Information for a Stay in Istanbul
GSM Coverage: 

There is GSM in Istanbul.
Currency:

The local currency is Turkish Lira (TL). As of April 18 2011, 1 EUR = 2.18 TL. Most foreign currencies are easily changed at banks or hotels.
Time Zone:
GMT +2 hours
About Kadikoy, Istanbul:

General Information & Area Attractions: 
http://www.turkeytravelplanner.com/go/Istanbul/Sights/asia/kadikoy.html
Istanbul’s August weather is hot with the averages provided at the link below:
http://weather.uk.msn.com/monthly_averages.aspx?wealocations=wc:TUXX0014
Please don’t hesitate to direct any questions about the meeting to the Meeting Coordinator:

Gonca Cokdan

Have a great meeting and enjoy your stay in Istanbul!

Appendix A
3GPP SA5 #78 (August 22-26, 2011)

Istanbul, Turkey
Procedure for Visa Processing
You may be required to obtain a visa for admittance into the host country. Please check with the host country's embassy for more information. Please use the documents for Visa Processing.

Visitors must complete, as a mandatory pre-requisite, the registration for the event at http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=28763 prior to requesting visa invitation letters. 

Visitors MUST complete both of the following documents:

· Info for Visa Letter (Appendix B)

· Visa Invitation Letter (Appendix C)

Those completed documents along with a scanned copy of the passport must then be sent to the following persons via e-mail:

TO: Yeliz Ayhan (yeliz.ayhan@piworks.net) 
CC: Gonca Cokdan (gonca@piworks.net) 

Note: The name, date of birth, nationality, passport number, valid date of passport, etc. must be seen clearly in the scanned copy of the passport; to ensure readability, a scanned photograph page is preferred.)

When those documents are received by the e-mail addressees above, an official Visa Invitation Letter will be generated and printed on P.I.Works’ letterhead for processing with an authorized signature.  The official Visa Invitation Letters (scanned copy over email) will be returned via e-mail in a batch at the end of the week.

Note: If you request your invite letter to be sent in original form by courier, you are requested to provide along with the visa invitation letter request, the “DHL Courier Payer A/C Number” of your company along with your full contact information (including Name, Address, Phone Number, Email). This will greatly help expedite the process.

In parallel with obtaining the official Visa Invitation Letter, the visitor will need a sponsor letter from the company sponsoring the trip.  The ‘Parent Company Letter’ in Appendix D must be completed and then printed on the company’s official letterhead with an authorized signature.  This official sponsor letter is also required for the visa application process.

Appendix B

INVITATION LETTER REQUEST FORM

	First name
	

	Last name
	

	Gender
	

	Birth date (dd/mm/yy)
	

	Passport number
	

	Passport Issued
	

	Passport Expires
	

	Nationality
	

	Company
	

	Mailing address
	

	E-mail address
	

	Phone number
	

	Fax number
	

	Arrival Date
	

	Departure Date
	

	Location and Address of Embassy Where You Are Applying
	


Appendix C

Visa letter that will be issued on P.I.Works’ letterhead

NOTE: PLEASE FILL IN ALL THE RELEVANT DETAILS – REPLACE ‘XXXXXX’ WITH PASSPORT DETAILS, ‘XYZ’ WITH YOUR NAME AS IN PASSPORT AND ‘ABC CORPORATION’ WITH THE COMPANY YOU REPRESENT.

Date, 2011

Consulate General

Turkish Embassy in (Location of Embassy in the information document)
Dear Sir/Madam,

This letter is to introduce XYZ, who is an employee of ABC Corporation. 

XYZ wishes to visit Istanbul, Turkey in order to attend the meeting of the “Third Generation Partnership Project” – or “3GPP”, which is a collaborative standardization project between North America, Europe, China, Korea and Japan, and is being hosted by the Turkish telecommunications company P.I.Works.

The name and details of visiting person are as follows:

1. Full Name (As in Passport): XXXXXX
2. Citizenship: XXXXXX
3. Passport No: XXXXXX
4. Date of Issue: XXXXXX
5. Date of expiry: XXXXXX
The meeting of 3GPP will be held from August 22 to August 26, 2011 at the Doubletree by Hilton Istanbul – Moda, TURKEY.  
While there, XYZ will be contacting Gonca Cokdan, from P.I.Works. Gonca Cokdan can be reached by email atgonca@piworks.net. In addition, XYZ will be covering his/her own expenses on this trip.
 
Thank you in advance for your assistance in granting this visa.

Sincerely,

Bahadir Kuru

Chief Technical Officer

P.I.Works

Appendix D
Parent Company letter (for submission to Turkish consulate)

Day Month 2011

Dear Sirs:

This is to introduce [Type Name Here] who is an employee of this company holding the title of [Type in Job Title Here]  

We would like to request a single entry visa into Turkey where [Type Name Here] will be attending the meetings of the Third Generation Partnership Project – (3GPP), a collaborative wireless communications standardization program between Europe, China, Japan, Korea, and North America. 

Please be assured that our company will be financially responsible for all aspects of [Type Name Here]’s trip.  We expect him to be in Turkey from 08/21/2011 to 08/27/2011 at which time he will return to the [Type Country of Residence].

We wish to respect our regards for your respectful offices and to thank you for your kind assistance in this matter.

Sincerely,

Company Official 
PAGE  
1
[image: image5.png]




[image: image5.png][image: image6.png]X




[image: image7.png]X




[image: image8.png]


