Galway, 13/9/99


To Members of SPAN3
Invitation to the  Meeting to be held
from 18/10/99 to 22/10/99 1999
in Galway

Dear Colleague

On behalf of Frans Haerens [mailto:Frans.haerens@alcatel.be], Chairman of SPAN3,  Eircom PLC has the pleasure to inform you of the arrangements for the above-mentioned meeting. 

Address of the meeting
Contact numbers 

Corrib Great Southern Hotel
Mervue
Galway
IRELAND
Phone:
+353-91-755281

Fax:
+353-91-751390

E-mail:
res@corrib.gsh.ie

NOTE: the numbers provided are the numbers of the hotel. Additional numbers, specific to the SPAN3 meeting, will be available during the meeting.

Rooms have been reserved in the hotel specifically for the meeting. Delegates are requested to contact the hotel directly to confirm bookings (via fax, telephone or email address). A special rate of £75 per night has been arranged. Please note that the rooms will only be kept until Friday 8/10/99.  When booking, please use the booking reference number 671.

The meeting will start on 18/10/99 at 09.30 and end on 22/10/99 at approximately 16.00.

Registration will take place on the first day of the meeting from 09.00.

FOR DETAILS ON HOW TO PROVIDE DOCUMENTS FOR THE MEETING SEE PAGE 2

The person responsible for this meeting is Mrs. Niamh Leahy whom you may contact for any administrative arrangements.

Tel: +353 1 701 8452

Fax: +353 1 878 6051

E‑mail: leahyn@eircom.ie
Please return the registration form by 8/10/99.

I look forward to seeing you in Galway.

Yours faithfully



Alan Millett
Signalling and Protocols Manager

Annexed: 

Page 2 - How to submit a document (read carefully!!)
Page 3 - Registration form (to fill in and return)
In addition:

You can find a wide range of useful information (list of hotels at special rates, how to rent a car, …) at: www.gsh.ie, www.galway.net, http://galway.local.ie/tourism_and_travel/general/.
IMPORTANT 

Documents available on the file server before the start of the meeting will not be provided in paper copy.

· Delegates who would rather work with paper documents are requested to bring their owns, i.e. download and print.
· During the meeting the documents will be available in electronic format on “docbox” and accessible via the Internet.

· Self service PCs with access to the network are available for delegates.

· For documents produced during the meeting, paper copies will be provided by the secretary  in charge of the meeting upon explicit request.

To SUBMIT documents for this meeting YOU SHOULD DO THE FOLLOWING


IF YOU HAVE AN ETSI EOL ACCOUNT

1. Go to the following address for Automatic Document Numbering (ADN): http://docbox.etsi.org/adn/home.asp . You will be prompted to enter your account details.

2. Choose "reserve a document number".  Select the Technical Body from the drop down list, but leave the date fields blank.  Click "view sequences".  The list relating to this meeting is Plenary31 (you may have to scroll down to see it).

3. You will find  a document template in the directory shown against the list ("path on document server", http://docbox.etsi.fr/tech-org/SPAN/Document/SPAN3/05-19991018-galway).  An ETSI EOL account is required to access files in the directory.  You need not use the template, but you should ensure that your document has a header similar to that given in the template.

4. Ensure that you type the document number (given by ADN) into the document header.  Ensure your document is named according to that given by ADN.

5. If your contribution contains 2 or more files:
give the same file name to each of them and append a suffix letter indicating their logical order (eg: td034a.doc, td034b.ppt, td034c.xls, …) and pack them into a single archive file (td034.zip).
6. Send your document to leahyn@eircom.ie and to caroline.llewelyn@etsi.fr who will ensure that your document is placed on the docbox file server.

IF YOU DO NOT HAVE AN ETSI EOL ACCOUNT

1. If your company is an ETSI member you should apply for an account at the following address: http://www.etsi.org/AccountRequest then follow the procedures above.

2. If your company is not an ETSI member just send your documents to caroline.llewelyn@etsi.fr who will take care of the numbering and uploading.

REGISTRATION FORM

For the ETSI SPAN3,  meeting
18/10/99 to 22/10/99
in 

Galway

PLEASE FILL IN THIS FORM AND SEND IT BY 8/10/99 TO:

Niamh Leahy
Fax: +353 1 878 6051

E-mail: leahyn@eircom.ie
Title:
Ms o   Mrs o    Mr o  Other o

PARTICIPANT'S SURNAME:


FORENAME:


COMPANY:


Representing ETSI Member


Mailing address:


Telephone:


Fax:


E-mail:


Date and time of arrival:


Date and time of departure:



Status of membership









Full Member

Counsellor

Associate Member











Applicant

if "others", please explain










Category of membership


Administration

Public Network Operator

Manufacturer











User

Private Service Provider/Research Body etc.















if "others", please explain














I hereby confirm my intention to participate in this meeting.

Signature

Travel details from Dublin to Galway

Dublin/Galway Travel

Flight times

Dublin to Galway

Daily departures at 13:30, 15:10 and departs daily except Saturday at 22:00
Galway to Dublin

Daily at 07:00 (except Sunday), 13:55,17:10

Flight time 45 minutes

Reservations 01-705 3333

Train times

Dublin to Galway

Monday to Saturday departs at 07:20, 11:00, 14:25, 17:00, 18:55

Sunday Departs at 09:10, 14:15, 18:50, 20:40
Galway to Dublin

Monday to Saturday departs at 05:20 (except Sat), 07:45, 10:50, 15:25, 18:05

Sunday Departs at 08:35, 14:50, 16:25, 18:10

Travel time 2hrs 30min
