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Introduction
MHSG#29 discussed a set of draft recommendations in OPm220021, and agreed in principle to the recommendations on Mixed calendar and Delegate Friendly E-meetings.
This P-CR implements these agreements in the Study Report.

Proposed Changes 
[bookmark: _Toc84245362][bookmark: _Toc94086709][bookmark: _Toc99467772]9	Summary and Recommendations
[bookmark: _Toc84245366]This study analysed 3GPP meeting formats in light of activated Annex I and concludes on recommendations as described below.
The following recommendations are made regarding the applicability of mixed calendar format (cf. Section 8.1):
· The mixed calendar format, as described in Section 8.1, is recommended as a preferred way forward for 3GPP meetings for the period of active Annex I. 
The following recommendations are made pertaining to overall e-meeting load:
· It is recommended that a 3GPP group has not more than [e.g. 15 to 20] e-meeting days per quarter, based on the 3GPP calendar.
· It is recommended that a 3GPP group has not more than 10 meeting days for a quarter that only has F2F meetings (F2F quarter).
· It is recommended that a 3GPP group has not more than 13 meeting days for a quarter that has both F2F and e-meetings (mixed quarter).
· It is recommended that a 3GPP group has not more than 16 e-meeting days for a quarter that only has e-meetings (electronic quarter).
The following recommendations are made regarding inactive periods between e-meetings:
· It is recommended that between two consecutive e-meetings a group has an inactive period of at least 5  consecutive working days (e-meetings as planned on 3GPP calendar). National holidays (e.g. New Year) count into these inactive periods. The chair can set the dates for this inactive period based on her/his best judgement, i.e. the inactive period does not need to be placed directly after a meeting.
The following recommendations are made pertaining to the planning of e-meeting agendas:
· It is recommended that chairs come up with agendas for their e-meetings in-time (based on the deadlines set in the Working Procedures). Additionally, chairs should give early on an outline of which items they intend during the individual days of online sessions (GoToMeeting/GoToWebinar, etc) of an e-meeting, as well as specific timing for those. 
· Nevertheless, the chair of a meeting has the flexibility to change the agenda of an upcoming or ongoing online session, e.g. due to overlapping discussions in other groups or due to key-delegates being unavailable for certain discussions.
The following recommendations are made regarding the applicability of Multi-hub meetings (cf Section 7.1):
· Face to face meetings at a single location offer significant advantages. Meetings held in more than one location (multi-hub) are not desired, as they may lead to fragmentation of the community in regional bubbles. 
· If the period of active Annex I crisis situation extends and there is travel hardship due to return-quarantine or any other exceptional circumstance that makes travel unrealistic for one or more OPs, consideration should be given to a possible trial of meetings held in two locations (dual hub).
Any arrangements post Annex-I are for future study and decision, and are not covered by the present report.
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