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1
Background

Before the start of this meeting, not a single document was available for the delegates. This is not acceptable. Documents have to be available well before the meeting so that they can be studied in advance and get a fair treatment at the meeting. The chairman and the secretary also need the documents in advance so that they can plan and prepare for an efficient meeting. For this to work, some simple rules have to be agreed.

2
Proposal

The problem with late documents is known in practically all groups. In order to solve this problem in CN1, a document submission policy has been agreed and included in the terms of reference of CN1. This text is copied below and it is proposed that SA2 consider the adoption of a similar policy.

The contributions shall always indicate the Tdoc number and also CR number if relevant. These are allocated by the secretary of the meeting.

All contributions should be provided for the secretary of the meeting in order to be uploaded to the server under DocBox directory which will be created for each meeting.

The deadline for input documents has been agreed to be 3 weekdays before the meeting. Weekdays shall here be understood as the days from Monday to Friday. Exceptions to this rule may be made on a meeting by meeting basis but this must be indicated well before the default deadline for submission of the input documents. 

If a meeting starts on Monday, then the input documents should be submitted to the secretary by the previous Tuesday 16:00 hours French time. Preferred media is email, any other media must be first agreed with the secretary. All input document files must be numbered according to the 3GPP tdoc numbering scheme and must contain the appropriate cover sheet details. 

The documents which have been provided by the deadline should take higher priority to other documents on the same agenda item.

It is not forbidden for the delegations to bring their input documents directly to the meeting but a Tdoc number and CR number if required must be allocated before a document can be discussed. The discussion on such late contributions may be delayed until the next meeting if they can not be scheduled for the meeting due to lack of time. The host can not be expected to provide copies of the documents which are submitted after the deadline. The originator must provide sufficient number of copies.

Submission of critical input documents (in electronic form) before the meeting for the other delegations to review is encouraged.

CN1 have agreed upon completely electronic meeting document distribution. Any exception to this rule must be indicated by the originator of the document well before the meeting in order to arrange sufficient copying facilities. If this is not done, then it is up to the originator to provide sufficient number of paper copies to the meeting. In any case the originator must also provide an electronic version of each document. Typically a document requiring distribution on paper copies would be one which contains large diagrams which are difficult to review on PC screen.

CN1 may agree on a prioritisation of work items during meetings based on e.g. the annual release the work items relate to. This prioritisation may also be given to the WG by TSGN plenary.

When submitting Technical Specifications and Technical Reports to WG meetings the originators are requested to use the TS and TR cover page templates that have been defined for use in plenary meetings and to indicate the main changes since the previous version.

Otherwise the document handling procedures agreed for TSGN will apply.

The submitted documents will be provided at the start of the meeting by the secretary.
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