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CURRENT SITUATION

Since it is not possible for every delegate to participate in every SA1 meeting, increasing numbers of SA1 contributions need to be reviewed offline, and even agreed by email. This offline review is complicated by the fact that it is not always clear who is the source company and primary contact person.  Sometimes, the report minutes do not provide sufficient information on the source and contact information.

PROPOSAL

It is proposed that SA1 adopt the following principles for all future SA1 meetings including adhocs, email discussions, and conference calls:

1. All contributions must have a cover page with both source and contact information (at least name, company, telephone number, and email address).  For contributions that are co-sourced by multiple companies, the contact information should be the spokesperson for the submitted contribution.

2. Output contributions from adhoc meetings should include the adhoc chair’s contact information on the cover page.

3. Contributions from rapporteurs of SA1 technical reports and technical specifications should include a cover page with the rapporteur’s contact information.

4. Agendas for SA1 meetings, including adhoc meetings, should include the name and contact information of the meeting chair.

5. The SA1 contribution templates should be modified to include both source and contact information.

