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3GPP TSG-RAN WG5 Permanent Reference Document (PRD)
RAN5 PRD 16
Version 1.1
Change Request Coversheet Completion Guidance
Background

1.
The coversheet should provide the reviewer with the essential knowledge of why the CR has been prepared, what changes have been proposed and the impact of what might happen if the changes are not adopted. 
2.
It is hoped that the adoption of a common, systematic approach will assist delegates to review the CRs of others for the mutual benefit of the WG delegates.
Purpose
3.
The purpose of this PRD is to provide guidance on the completion of the coversheet with respect to the ‘Reasons for change’, ‘Summary of changes’, ‘Consequences if not approved’, ‘Other specs affected’ and ‘Title’ boxes. 
Outline Approach

4.
It is suggested that the Present, Past and Future tenses are used to complete the ‘Reasons for change’, ‘Summary of changes’ and ‘Consequences if not approved’ boxes respectively.

Detailed Explanation
5.
This section provides a narrative on how to complete each of the featured boxes:

· Reasons for change: Here you need to describe the background situation. In one sense you are justifying the reason as to why you are even bothering to do the work in the first place. As such, you need to describe the problem as it is TODAY, therefore this section should be written in the PRESENT tense. One way to think about it is to say to yourself:

· ‘as of today the situation is….so there is the possibility that…therefore it is necessary to….in order to….’ and then complete the box

· But do NOT try to describe any detailed solution at this stage.
If a RAN5 CR follows a specific agreed CR on Core Specifications, then it is useful to mention the reference to the Core Specification CR.
· Summary of changes: Here you need to highlight the proposed changes you have made in the main body of the CR, therefore, this section should be written using the PAST tense. Also:

· Where there are multiple points being addressed, it helps to use some form of numbering scheme. This will assist the reviewer to correlate the proposed changes to the issues described in the ‘Reasons for change’ box.
· Only complete this part after you have finished the proposed changes in the main body of the CR.

· Consequences if not approved: This box serves as a logical check to see whether the consequences of non-approval match the reasons for change in the first place. It is also where you really want to convince the meeting that all your work has really been worth the effort by explaining what will happen in the future if your work is not agreed. It should, therefore, be written in the FUTURE tense. Also:
· If the CR is covering multiple points then it helps to use some form of numbering scheme. This will assist the reviewer to correlate the proposed changes to the issues described in the boxes above.
· Other specs affected: Refer to ‘other specs affected’ by spec & CR number (ignore the revision number). Example: "34.229-2 CR 0234" (as the coversheet mentions ‘show related CRs’). If some companies want to refer to a CR number referring to another meeting, this is possible by using e.g. "34.229-2 RAN5#70 CR 0234", otherwise if meeting number is not mentioned this means the same meeting by default.
· CR Titles: Mention when possible the impacted test case number in the CR title (e.g. this would help information use before and after meetings). CR titles should give as much information as possible. So avoid minimalistic titles like ‘Corrections in TS 36.52x-y’, but use more explicit ones like “Correction of xx and yy in test case a.b.c for ww”.
6.
Once you have done all that, it’s a good idea to look at it 24 hours later to see whether the whole thing makes sense to you and more importantly whether you think it will make sense to the other delegates!! If you have convinced yourself that everything ‘is ‘good to go’ then upload in full confidence that not even the RAN5 Chair is going to find fault with the coversheet!
7.
At the end of this PRD is an adapted extract of R5-1021xx presented during RAN5#51; it provides a very good example of how to use the coversheet using the ‘present, past, future’ approach. Directly below is another suggestion relating to the introduction of new test cases.
Suggested Wording relating to the Introduction of a New Test Case
8.
Adopting the PRESENT, PAST, FUTURE structure, the following minimum wording is suggested: 

· Reasons for change: The latest version of the work plan (found in R5-1xxxxx) identifies the need to provide test coverage of the following feature/aspect: <xxx yyy zzz>. Currently the latest version of TS xx.xxx does not include an appropriate test case. 

· Summary of changes: A test case entitled: ‘xxx yyy zzz’ <or something similar/appropriate> has been added to TS xx.xxx under clause a.b.c.d. 

· Consequences if not approved: This aspect of the work plan will remain unfulfilled.

9.
It is always possible to include additional relevant information into any of the fields for example: ‘the TC may be crucial to those served by RAN5 i.e. the external test related industry such as certification forums’, so this fact could be reflected in the ‘consequences’ field. 

10.
If a more detailed technical justification is needed then the author may use the ‘other comments’ field or include a separate document within the main zip file if necessary.

Summary

11.
As with all guidance, you are entitled to follow whatever form of words with which you are comfortable BUT please remember that the coversheet, when completed, should give all delegates a very clear understanding of why the CR is being presented in the first place. If this is achieved then you will already have gone a long way to reach agreement within the WG. 

Coversheet Example
3GPP TSG RAN WG5 Meeting #72 
 R5-162341
Gothenburg, Sweden, 22-26 August 2016
	CR-Form-v11.1

	CHANGE REQUEST

	

	
	36.508
	CR
	3102
	rev
	1
	Current version:
	13.0.1
	

	

	For HELP on using this form: comprehensive instructions can be found at 
http://www.3gpp.org/Change-Requests.

	


	Proposed change affects:
	UICC apps
	
	ME
	
	Radio Access Network
	
	Core Network
	


	

	Title:

	PRACH-Config-DEFAULT for RF-tests TDD: Correction to derivation path

	
	

	Source to WG:
	<company name withheld>

	Source to TSG:
	R5

	
	

	Work item code:
	LTE-UEConTest_RF
	
	Date:
	2016-08-09

	
	
	
	
	

	Category:
	F
	
	Release:
	Rel-13

	
	Use one of the following categories:
F  (correction)
A  (mirror corresponding to a change in an earlier release)
B  (addition of feature), 
C  (functional modification of feature)
D  (editorial modification)

Detailed explanations of the above categories can
be found in 3GPP TR 21.900.
	Use one of the following releases:
Rel-8
(Release 8)
Rel-9
(Release 9)
Rel-10
(Release 10)
Rel-11
(Release 11)
Rel-12
(Release 12)
Rel-13
(Release 13)
Rel-14
(Release 14)

	
	

	Reason for change:
	PRACH-Config-DEFAULT in Table 5.3.1-3 is an exception of this IE defined in Table 4.6.3-7. This is not stated correctly in the in Table 5.3.1-3.

	
	

	Summary of change:
	Derivation path for PRACH-Config-DEFAULT in Table 5.3.1-3 changed from “36.331 clause 6.3.2” to “36.508 clause 4.6.3 Table 4.6.3-7”

	
	

	Consequences if not approved:
	“prach-ConfigIndex” could be implemented wrongly, leading to test interruption.

	
	

	Clauses affected:
	5.3.1

	
	

	
	Y
	N
	
	

	Other specs
	
	x
	 Other core specifications

	TS/TR ... CR ... 

	affected:
	X
	
	 Test specifications
	36.523-1 CR 1678

	(show related CRs)
	
	x
	 O&M Specifications
	TS/TR ... CR ... 

	
	

	Other comments:
	


